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East China Normal University 

ENGL 31 English/Chinese Business Translation 

 

Instructor:  Yingcheng Liu 

Email: liuyingcheng1108@163.com 

Home University: Shanghai University of Finance and Economics 

Semester: December 27(2021) - January 21(2022) 

Course Hour: Monday through Friday, 150 mins per teaching day; 

Office Hour: 120 mins per week; 

Total Contact Hours: 64 contact hours; 

Credits: 4 

 

Designated Textbook with ISBN: Yuan, C., & Jiang, L. (2013). Business English Translation. 

Beijing: Foreign Language Teaching and Research Press (ISBN: 978-7-5135-3599-1) 

Course Prerequisite:  Nil 

 

*Notes: The course might be moved to online delivery due to COVID-19 pandemic. Students will be 

notified once such decision is made. 
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Course Overview 

This course is intended for students who wish to improve their understanding, translation and 

communication skills in a global business context. 

During the course, students will closely study issues related to the translation between English and 

Chinese. With a quick overview of text type and functional theories in Translation Studies as well as the 

linguistic features of business texts in general, students will gain a better understanding of the process 

and purpose of translation tasks in the business world. This course also shows students, through 

examples illustrating the structural differences between English and Chinese, ways of translating various 

types of business texts common in the modern-day world, including company rules and regulations, user 

manuals, commercial advertisements, formal and informal correspondence, corporate profiles, legal 

documents, contracts and business reports. 

By adopting an integrated approach, the course will equip students with general translation strategies as 

well as practical skills specific to translating business texts and documents. Moreover, through 

individual and group translation work, students will have an opportunity to reflect on their translation 

process, improve intercultural understanding, and build up their business competence and 

professionalism as translators, thus becoming an effective communicator in a global business context. 

 

Learning Outcomes 

This course aims to offer a bigger picture of translation strategies and techniques underpinning 

business translation. Through the discussion of common business genres, it also aims to enhance 

students’ competence in translating specific business texts between English and Chinese. 

Upon completion of this course, students should be able to: 

1. Appreciate text type and functional translation theories; 

2. Identify the linguistic features and syntactic contrasts of English and Chinese; 

3. Master common business terminology in both languages;  

4. Translate with an appropriate terminology and style when performing the translation task from 

English to Chinese and vice versa; 

5. Write effectively and idiomatically in both languages for the business field; 

6. Develop strategies to solve translational complexities relating to textual and intercultural 

factors; 

7. Work individually and collaboratively for optimal translation outcome. 

 

Grading Scale and Notes 

The following definitions will be used as a guide for the assignment of grades: 

Number Grade Letter Grade Definitions 

94-100 A Extraordinary distinction, indicating a full mastery of course 

content and excellent work. 
90-93 A- 

87-89 B+ Strong performance demonstrating a high level of attainment, 

indicating a good comprehension of the course material and the 
84-86 B 
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80-83 B- student’s full engagement with the course requirements and 

activities. 

77-79 C+ Acceptable performance, demonstrating an adequate and 

satisfactory comprehension of the course material and the 

student has met the basic requirements for completing 

assignments and participating in class activities. 

70-76 C 

60-69 D A marginal performance in the required exercises 

demonstrating a minimal passing level of attainment. 

0-59 F An unacceptable performance. The F grade indicates that the 

student's performance has revealed almost no understanding of 

the course content. 

 

Assessment Policy 

Assessment Final Grade 

Translation Assignment 30% 

Group Work 20% 

Group Work Presentation 10% 

Quiz 40% 
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Course Schedule 

Date Lecture  
Reading/Assignments/ 

Examination  

Day 1 
Foundations: A glimpse into Business English and 

its stylistic characteristics    
Reading: Wang, 2017 

Day 2 
Translation criteria: text type and functional 

theories 

Reading: Munday: pp. 114-123; 

pp. 126-130; 

Day 3 Translation techniques (English to Chinese) I Reading: Li: 137-149 

Day 4 Translation techniques (English to Chinese) II 
Assignment: E-C translation 

exercises 

Day 5 Translation techniques (English to Chinese) III 
Assignment: E-C translation 

exercises 

Day 6 Translation techniques (Chinese to English) I Reading: Li: pp. 49-64 

Day 7 Translation techniques (Chinese to English) II 
Assignment: C-E translation 

exercises 

Day 8 Translation techniques (Chinese to English) III 
Assignment: C-E translation 

exercises 

Day 9 
Group work: translating business articles 

Quiz 1: C-E/E-C short translations 
No reading or assignment 

Day 10 Translating company rules & regulations  

Reading: Yuan & Jiang: pp. 137-

146 

Assignment: paragraph 

translations (bidirectional) 

Day 11 Translating user manuals 

Reading: Yuan & Jiang: pp. 203-

214 

Assignment: paragraph 

translations (bidirectional) 

Day 12 Translating commercial advertisements 

Reading: Yuan & Jiang: pp. 147-

158 

Assignment: advertisement 

translations (bidirectional) 

Day 13 Translating business letters and e-mails 

Reading: Yuan & Jiang: pp. 159-

176 

Assignment: letters & e-mails 

translations (bidirectional) 

Day 14 Translating corporate profiles 

Reading: Yuan & Jiang: pp. 181-

196 

Assignment: corporate profile 

translations (bidirectional) 

Day 15 Translating legal documents and contracts 
Reading: Yuan & Jiang: pp. 219-

245  
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Assignment: legal doc & contract 

translations (bidirectional) 

Day 16 
Translating business reports 

 

Reading: Yuan & Jiang: pp. 249-

268 

Assignment: business report 

translations (bidirectional) 

Day 17 
Quiz 2: C-E/E-C short translations 

Group presentation 
No reading or assignment 

Day 18                           Group presentation No reading or assignment 

Day 19 
Group presentation 

Review (Assignments & Quizzes) 
No reading or assignment 
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Reading List: 

Li, C. (2009). Non-literary translation. Foreign Language Teaching and Research Press. Chs.3, 7. 

 

Munday, J. (2016). Introducing translation studies: Theories and applications. Routledge. Ch. 5.  

 

Wang, Z. (2017, December). On the characteristics and Translation of Business Texts. In 4th 

International Conference on Education, Management, Arts, Economics and Social Science (ICEMAESS 

2017) (pp. 393-397). Atlantis Press. 

 

Optional readings: 

Brett, Michael (2000). How to Read Financial Pages. London: Random House. 

 

Weiss, E. H. (2015). The Elements of International English Style: A Guide to Writing Correspondence, 

Reports, Technical Documents Internet Pages For a Global Audience. ME Sharpe.  


